
 
 

Jubilee Parks Fund Checklist for Applicants  

The below checklist summarises everything that will require for a successful application to the Council’s 

Jubilee Parks Fund.  

☐ Name of the Community Group or organisation that is applying for the Fund 

☐ Written Constitution of Group (if you are not a Friends of Parks Group) 

☐ Lead Contact for the Proposal (their name, position, email address and telephone number) 

☐ Location of Proposal (Full Address including Postcode) 

☐ Project Summary of 300 Words 

☐ Link your Proposal to the Council’s Open Space Strategy  

☐ Any other document in support of your Proposal.  

☐ Signatures of 100 local residents (Form A ‘Proposal Supporters Form’ can be used here - Not required if requesting £3000 or 

less) 

☐ Evidence of support of additional Stakeholders (Not required if requesting £3000 or less)  

☐ An indication of the total amount requested from the Fund 

☐ An indication of the total estimated cost of the proposal (including maintenance) 

☐ Breakdown of indicative project costs and sources of funding (Form B ‘Proposal Costs and Funding Form’ can be used here) 

☐ Any other Information not covered by the application process.  

 



 
 

Key Points To Note 

Group Applicant Details  

If you not a Friends of a Parks Group your group will need to: 

- Consist of 3 local residents and 1 Friends Group Representative (if a Friends Group exists for the site in question) 

- Have a written constitution or set of rules.  

 

Proposal Details and Business Case 

• Within your project summary of 300 words please make sure you include the following information: 

o What you plan to do as part of your proposal  
o How you identified the need for your proposal and the evidence to support it.  
o What improvements and benefits will be gained from the proposal that meet the need you have identified.  
o Who you plan to work with to deliver it.  
o An indication of the timescales you think will be required to deliver the proposal. 

 

• A proposal does not need to meet all aims of the Open Space Strategy to be successful, but please state where you believe it does.  

 

Proposal Support 

Projects requesting £3000 or less do not require the signatures of 100 residents or evidence of further support.  

 

Proposal Finances  

Please see guidance notes for further information.   



 
 

These can be an indication of the total proposal cost, amount requested from the fund and maintenance and quotes are not 

required at this stage as if necessary you will be contacted to further work on these proposals.  

Proposals requesting more than £3000 from the fund must evidence £500 of external funding. Proposed requesting £3000 or less must 

evidence £100 of external funding.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Jubilee Parks Application Form  

Form Overview  



 
 

Page 1 (part 1): Group Applicant Details  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A ‘No’ to this question will take you to the next page.  

A ‘Yes’ to this question will take you to a question asking 

the number present which once answered will take you to 

the next question.   

A ‘No’ to this question will inform you that you do not 

meet the criteria for the fund.   



 
 

Page 1 (Part 2): Group Constitution (Those that are Friends Groups or applying for less than £3000 shall skip this page) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A ‘No’ to this question will inform you that you do not 

meet the criteria for the fund.   



 
 

Page 2: Lead Contact for Proposal  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

Page 3: Proposal Details and Business Case (Proposal Ideas) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The first part of this page is for 

you to tell us where the 

proposal will take place, and 

provide a summary of the 

project in around 300 words. (An 

attachment box is available for 

this)  



 
 

Page 3: Proposal Details and Business Case (Open Space Strategy) 

 

 

 

 

 

 

 

 

 

 

 

 

 

The second half of this page contains a series of boxes (as 

detailed below) where you demonstrate how your 

proposal links where applicable to the strategic objectives 

of the Council’s Open Space Strategy. Each box is 

restricted to 1000 characters.  

 

At the end of this section there is also an attachment box 

should there be any other supporting documentation that 

you wish to attach in support of your application.  



 
 

Page 4: Proposal Support (Those requesting less than £3000 can skip this page)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Form A – Project Supporters Form is available 

on the Jubilee Parks Fund webpage 

(https://www.bromley.gov.uk/jubileeparksfun

d) 

  

https://www.bromley.gov.uk/jubileeparksfund
https://www.bromley.gov.uk/jubileeparksfund


 
 

Page 5: Proposal Finances 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Form B – Proposal Cost and Funding Form is 

available on the Jubilee Parks Fund webpage 

(https://www.bromley.gov.uk/jubileeparksfun

d) 

  

https://www.bromley.gov.uk/jubileeparksfund
https://www.bromley.gov.uk/jubileeparksfund


 
 

Page 6: Other Proposal Details  



 
 

Declaration Page (Please read the declaration page and check the Mandatory Checkbox to show you agree with this) 



 
 

Review your Supplied Details  

You will next be presented with a page where you can review your supplied details. If you are happy that all is correct please click ‘Submit Form’ at the 

bottom of the page. If you notice any errors you can use the ‘Previous’ button to navigate back to the page in question.  

Please only use the ‘Previous’ and ‘Next’ buttons when navigating through the form and not the ‘Undo’ function on your web browser.  

  

 

 

 

 


