Setting up Microsoft Authenticator for
access to Office 365 and SharePoint for
non-LBB Access

1) Oﬁen the aﬁﬁ and select add account

Ready to add your
first account?

2) Select the type of account being added and click Sign in on the next screen
prompt
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WHAT KIND OF ACCOUNT ARE YOU ADDING?

3) When prompted, enter your email address and password

4) On the next screen you will be prompted for a code which will be sent as a text
message to your mobile

lucinda.bowen@bromley.gov.uk

Enter code

[ We've texted your phone +XX
XXXXXXXXS50. Please enter the code to
signin.

Code

Having trouble? Sign in another way



5) You should then get the following screen. Click finish

Account added
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Now that Microsoft Authenticator has been set up, you should be able to navigate to the
Team or SharePoint site you have been given access to. When signing in, you will get an
authentication prompt from Microsoft Authenticator. This will either be an allow button to
confirm access or a text message code to input into the site





